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MMOJIOKEHUE
o rpymnme kaapopoii u BocnuTaTensHoi paboter @AY/ ANO Camapcexoro
yueonoro nentpa ®IIC

1. OBIIUE INOJIOKEHMUSA

1. Tpynma KaapoBOM U BOCIHMTAaTENbHOH pabOTBI  SABIAETCA  CTPYKTYpPHbLIM
noxpasyenenueMm @AY JII1O Camapckoro yuebHoro neHTpa OIIC.

2. PyKoBOACTBO CITy)Xe€OHOH JEATENBHOCTLIO TPYIIBI OCYIIECTBISAET HAdaIbHHK
rPYIIB KagpoBoi 1 BocruTaresoi pabotel @AY IO Camapekuii yueOHBIH
entp OIIC.

3. I'pynma B cBoell [esTENBHOCTH PYKOBOACTBYeTcs KoHCTHTYyLMEH Poccutickoi
Depeparuy, GenepalbHbIME KOHCTUTYLHOHHBIMA U (eepalbHbIMU 3aKOHAMHU
Poccuiickoii ®enepanuy, ykasaMu u pacrnopsbkeHusMu Ilpesunenta Poceuiickoi
denepalyu, IOCTAHOBICHUAMH U pacnopshkeHuaMU [IpaBUTEILCTBA Poccuiickon
Dejepallny, HOPMATUBHBIMK W MHBIMU IIpaBoBbiME akTamd MYC Poceu.

4. JlesATeNnbpHOCTh TPYIIA CTPOUTCA B COOTBETCTBUM C NPHHIMIIAMH 3aKOHHOCTH,
ryMaHW3Ma, yBa)KEHHs IIPaB YesioBeKa, B3aMMOJCHCTBUA C JPYTHMH ciyx6amu
JlemapramMenTa 00pa30BaTeNbHOM M HayYHO-TEXHHUECKOH JCATENbHOCTH MUC
Poccun.

5. OpraH{3aldOHHOM OCHOBHOM JIESITENIBHOCTBIO I'PYIIBL  SABISIETCA  KaapoBasd
monuTrka MuHHACTepeTBa Poccuiickoit @elepally 10 JeiaM IPakIaHCKOH
0GOPOHEI, Upe3BbIYaiiHBIM CUTYaIMAM U JIMKBUUHUY [IOCICICTBUM CTUXMIHBIX
GeCTBUM, IepCIeKTHBHEIE U TEKYIIUe TI1aHbl pabOThL.

6. I'pyrra He SBISeTCs IOPUAMYECKUM JTUILOM.

7. KonTponb 3a JesrenbHocTh rpynis! ocymectsiaser MUC Pocenn, [lenapTamenTt
oGpazoBaTebHON U HayuHO-TeXHUYecKOo# nearenprocTd MUC Pocenn.

[L.OCHOBHBIE 3ATAYM ['PYTIILI KAJPOBOI M BOCIIUTATEJIBHOM
PABOTBI

(OCHOBHBIMH 3a/1a4aMU CPYIITEL ABJIAIOTCAH.



- BeIpaborka S()QEKTHBHBIX Mep [0 pPealu3aluu I'OCYIapCTBEHHOW KajpoBOH
nomtikd B DAY JII1O Camapcekuit yuebusiit nentp ®OIIC, onpeelisitonein OCHOBHbIE
HarpasjieHus KapoBoit nonmutuky MYC PO,

- yJIyullleHWe Ka4eCTBEHHOIO COCTaBa KaJpoB, paboThl 10 UX OTOOPY, 3aKPEIICHHIO Ha
paboTe, CTaHOBJIEHNIO, POPMHUPOBAHHUIO TTPOYECCUOHAILHOTO SPA;

- COBEepIIeHCTBOBAHMIO (OPM W MeToHoB paboTel Kagposoro ammapata @AY JO
Camapckuii yueonsiit rientp @IIC;

- obecrieueHHe KOMIUIEKTOBAHUS CTPYKTYPHBIX mojpasseneHuii CamapcKoro yqeOHoro
nentpa ®IIC B npejiesiax cBoel KOMIETEHLMH, TPOPECCHOHAIBHO TTOATOTOBICHHBIMH
1 MHUALHATHBHBIMUA PaOOTHUKAMH;

- CcO3JaHHe IIOJHOIEHHON0 M JEHCTBEHHOrO pe3epBa KaJpoB, BBIIBMKEHHE Ha
BBILIECTOSIIME JOJDKHOCTH HawOoNiee OMNBITHBIX, IEPCIEKTUBHBIX W MOJIOIBIX

pabOTHUKOB;
- COBEpIIEHCTBOBAHME OpraHM3alMOHHBIX CTPYKTyp U mratoB GAY /IO Camapexui
yuebnpidi nenrp @OIIC, pazpaboTka Mep [0 YHNPOIIEHHIO W  YJACHICBICHHUIO

yIIpaBICHYECKOTO alnmapara;

- obecIieyeHye TOUYHOIO U €IMHOOOPA3HOro NPUMEHEHHs HOPMATHBHBIX aKTOB I10
pabote ¢ kKaapaMu;

- OpraHM3alMOHHO-METOIMYECKOE PYKOBOJCTBO PAbOTEI ¢ KaJpaMH B TTOAPa3/eICHHUsIX,
0000IIEHIE  BHEAPEHUE [IEPEFAOBOTO OIIBITA,;

- obecredenne B3aUMOJIEHCTBHS IO KaJpoBoOH u BocmurarenpHol pabote ®AY 110
Camapckuit yue6ubiit uentp ®IIC ¢ moapasnenenusamu u opranamu 'Y MUC Poccun
o Camapckoii o6racTu u ApyruMu cyobekramu PO.

- IpOBENCHUE MEpPONpPHATHH MO0 NPO(UIAKTHKE KOPPYILHOHHBIX H HMHBIX
npaBoHapyiicuuii B @AY JIT1O Camapckuit yae6ueii uentp OIIC.

IIT. OCHOBHBIE ®YKIIUU I'PYIIIBI KAJIPOBOU U BOCIIUTATEJBHOM
PABOTDBI

B COOTBETCTBUM € 3a/lauaMU IPYIIIbIL:

PazpabarbiBaer:

- Mepbl 10 OPTaHU3ALUH COLUATLHO-IIPABOBON 3aIUTl PAOOTHUKOB yueOHOro LEHTPa;
- MepBl II0 COBCPUICHCTBOBAHMIO padOTBI ¢ Kaigpamu, OCYIIECTBISIET TeKyllee H
IIEPCIEKTHBHOE IUIaHUPOBaHHE pPabOThI TIPYNIBl, BHOCUT IPEAIONKEHUS B IIaHbI
paboThl yueOHOTO LIEHTPa;

- MPOEKTHI TPHUKa30B, WHCTPYKLHUH, APYrdx HOPMATHBHBIX JOKYMEHTOB, a TaKKe
Pa3IMYHBIX METOJMYECKUX PEKOMEHJAaluH, MHPOPMAIHOHHBIX MUCEM II0 BOIpOcaM
OpTaHM3aLMHU ¥ MPOBEIEHNS BOCIIUTATENIBHON paboTel. CriennallbHOM IepBOHAYAIBHOM
[OJrOTOBKH. IlepernojroToBKH M TIOBBILEHUsS KBATA(QHUKALMK KaJpoB yueGHOro
[eHTpa;

- TIPEAVIOKEHMS IO MOArOTOBKE, MEPerNoArOTOBKE U IIOBBILICHHS KBaJIH(QUKALMH
pa6oTarkoB @AY IO Camapckuit yaeOHbIi nentp OIIC;

OcyiuecTBJisieT:

- BO B3aUMOJIEHCTBUM C APYTHMH CTPYKTYPHBIMH IOAPA3JCIEHUSIMHU TI0 KaApoBOH ,
BOCIIMTATENEHON pabote, ciuyxbamu lenapramenra oOpa3oBaTeNbHOW M HAy4HO-



TeXHUYeCKOH jiesrensHoctt MUYC  Poccuu B npenenax cBoeH  KOMIIETEHITHE
OCYLIECTBIACT KOMIUICKCHBIH aHA/M3 W NPOTHO3UPOBAHHE Pa3BUTHS KaJpOBOI
CUTyalU! B y4eOHOM LIEHTpE;

- B YCTAQHOBJICHHOM IIOpSAKE KOHTPOJIb U MPOBEPKH HCIIOJHEHHS HUKECTOSIINX
CTPYKTYPHBIX NOJApa3feneHusx 3akoHoB P, mupextus, npuka3oB u ykaszanuii MUC
Poccuu, JlenapramenTta 00pa3oBaTebHON U HAYYHO-TEXHUYIECKOH mesTeasHocTH MUC
Poccun 10 Bompocam ykpernyieHus AUCHHILIHHEL M COONIONEHHI0 3aKOHHOCTH CPeJI
paboOTHUKOB Y4eOHOI0 LEHTpa;

- paboTy pabOTHHKOB, OCYLICCTBIEHHE KOHTPOJS 3a KadecTBOM, IOJNHOTOM W
00BEKTHBHOCTBIO ATTECTAIIMHN ,peali3alis UX BIBOJOB;

- IIPOBE/ICHHE COBEIIaHHH, CEMHUHAPOB, KOH(EPEHLUH M APYTHX MEpPOIPHUSITHH IO
aKTyaJlbHBIM IpobJieMaM KaJpOBOH M BOCIIUTATEILHON paboThl;

- paccMOTpeHHE U IMOJArOTOBKA B YCTaHOBIEHHOM IOPSJKE IMPEIJIOKEHUH U
HEOOXOUMBIX MaTEPHAOB IO OPTraHW3ALHOHHO-IITATHBLIM BOIPOCAM, OPraHU3aLHH
COKpallleHUs, OKa3aHHe IIOMOIUM [0 KOMIUIEKTOBAHHUIO BHOBb  CO3aBAEMBIX
[I0JIpa3aeyIeHH N,

- BCJCHHME Y4YeTa JIMMHUTHOM U IUTaTHOM UHCJICHHOCTH pabOTHUKOB, aHANIU3 U
IIOArOTOBKA IMPEAIOKCHUN 0 COBEPIICHCTBOBAHUIO CTPYKTYPBI M PaLOHATBHOMY
HCIIOJIb30BaHUIO UMEIOIIEHCsl YHCIIEHHOCTH;

- u3ydeHue u 00oOIeHMe NPaKTUKM paboThl ¢ KaJpaMH, OKazaHue NPaKTUYeCKOH
TIOMOIIM B PEIIEHUU KaJPOBBIX BOIIPOCOB;

- METOAMYECKOE PYKOBOACTBO MPO(ECCHOHAIBHON MOATOTOBKH W KOHTPOJL 3a €€
IIpOBE/IEHUEM;

- obecrieueHre CBOEBPEMEHHOTO IITIAHUPOBAHUS U IIPABHIILHON OpraHU3aIuy yueGHOro
Ipouecca, BBIITOJHEHHE HOPMATHBHBIX CPOKOB OCBO€HMs PabOTHHKAME HpPOrpaMMbI
[OJIOTOBKY;

- pa3paboTKy ¢ y4eTOM COLMABHO-3KOHOMHYECKUX, TEXHHYECKUX M JIPYTHX YCIOBUI
1 ocobenHocrer Qynximonuposannss @AY IO Camapckuii yuebusiit nentp OIIC,
JIOTIOJTHUTENBHBIX IPOrPaMM IIOATOTOBKH PabOTHHKOB;

- TIPOBEJICHHE 3aHATHM MO0 BOIPOCAM OPraHM3ALHMH KaJ[POBOU pabOTEI U COOJIOIECHUIO
TK co cmymarensmMu yueOHOro 1eHrpa;

- OpraHu3alMI0 U I[POBEJEHWE COBELIAHMH, CEMHHApOB, KOH(MepeHIWd W Jpyrux
MEPOIPUATHH II0 aKTyallbHbIM MpobaeMaM KaJ[pOBOH MOJUTUKH — KOMIUIEKTOBAHUE B
npeaenax CBOEW  KOMIUIGKTOBAHMHM, NPO(MECCHOHAIBHO  ITOATOTOBICHHBIMH U
UHUIUATUBHBIMHM pa0OTHHKAMU;

- pCIICHME BONPOCOB, CBSI3AHHLIX C INPUHATHEM H YBOJBHEHHEM pPabOTHUKOB
BXOJAIIMX B HOMeHKknarypy HavambHuka ®AY JIIO Camapckuid yueOHBIH LeHTp
DI1C;

- OpraHU3alHOHHO-METOJMYECKOE PYKOBOJACTBO pabOThI ¢ KaapaMu, o0oOLIeHHE U
BHE/IPEHUE [IEPEIOBOTO OIIBITA;

- onpeneneHue notpedHoctu noapasaenenuit PAY IO Camapekuii yueGHBIH HeHTp
®IIC B kaapax;

- B COOTBETCTBUU C JECHCTBYIOLIUM 3aKOHO/IATEIbCTBOM, HOPMATHBHEIMU akTaMu MYC
P® mpososut paboTy 1M OCYIIECTBISIET KOHTPOJL 3a ee opranuszanueit 8 ®AY JI10



Camapckuit  yueGupiii nentp @IIC 1o creayomuM HanpaBlIeHUAM ciry)eOHoM
JIeSITEIIbHOCTH:

- mpueM Ha pabory B @AY JI1O Camapckuit yueOnpit uentp PIIC, nepememienye u
YBOJIbHEHHE PaOOTHHUKOB;

- ycTaHOBJICHHE JIOIUIaT U HaA0aBoK;

- odopMIIcHHE MEHCHOHHLIX MaTepuajoB, MarTepuajoB JUIS HAa3HAYECHMS U BLIIIATHI
[10COOHI;

- cbop cBefeHud 0 [0X07aXx, o0 MMYyLIECTBE M 00s3aTeNbCTBAX HUMYIIECTBEHHOTO
Xapakrepa [peJocTaBlseMble IPakIaHAMM, [PETEHAYIOLMMA Ha  3aMCIICHHE
nosmkaocTei PIIC.

YuacrByert:

- B paspaboTke M peanusauuu OOJACTHBIX IIPOTPaMM KaapoBOro obecredeHus,
COIMANBHOM U IPaBOBOM 3allHIIIEHHOCTH PAOOTHHKOB y4eOHOr0 LIeHTPA;

- B opranuzanuu y4eGHOro Hexrpa paboTel mo oTOOpPY KajapoB, WX PacCTaHOBKE,
3aKpeIUIEHUI0 Ha pabouuX MecTax;

- HENOCPEICTBEHHO y4acTBYET B PACIpE/Ie/IEHHH MOJIOJBIX CIIELHANUCTOB, IPUHIMAET
MEpEl 0 KX paIMOHAJBHON PpAacCTaHOBKE, 3aKPeIIeHMI0 Ha paboduumx Mectax,
OKa3bIBaeT METOLMUYECKYIO IOMOIIb B OpIaHU3alUK 3TOH paboTEL.

KonTpoaupyer:

- paboTy 1o 1MoaAGOpY, PACCTaHOBKE, OOYUCHHUIO M 3aKPETLIEHHIO KajlpoB, pa3paboTka
MEDOIPHUSITHE MO MOBBILICHUIO [IPO(ECCHOHATBHOTO MACTEPCTBA PAOOTHUKOB;

- OpaBW/bHOE I[PUMEHEHHe HOPM TPYAOBOIO 3aKOHOJATC/ILCTBA B OTHOIICHWUH
pPabOTHUKOB;

- colOurogenre MTAaTHO-(GOUHAHCOBOM JIMCUMIUIMHBI M oOecCIeYeHne IpPaBUILHOCTH
TUIOBBIX IITATOB U IUTATHBIX HOPMATHBOB,

- TIpefoCTaBIeHHE OYEPEHBIX OTIyCKOB pabOTHHKAM y4eOHOro IeHTpPa;

- WCIONMHEHHEe HOPMATHBHBIX M MHBIX JOKYMEHTOB C paOOTHMKaMH, YYCHHH,
TPEHUPOBOK, COCTOSHME TIpolecca oOydeHHs, CBOEBPEMEHHOE U O00BEKTHBHOE
II0/IBEJIEHUE UTOTOB IIOJrOTOBKH.

OcyiecTBJjisieT B3aUMOo/AeHcTBHE:

- ¢ 3aKOHOJATENbHBIMU (IPEJACTABHTENBHBIMUA) W HUCIOJTHUTENBHBIMH OpraHaMu
rOCYJapCTBEHHOM BJIACTH MO BOMPOCAM Peald3allii U COBEPIICHCTBOBAHMUS KaJpOBOH
TIOJIUTHUKH.

PaccmatpuBaer:

- TIMCHMA, KaJoObl U 3asBIEHUs, OCYIIECTBISIET NpueM pabOTHHUKOB, a TAKKe IpaXxIaH
[0 BOIIPOCAM, KacaloluMcsi paboTsl ¢ KaJpaMu 1 COOMIOICHHIO 3aKOH0AaTelbCTBa PD,

Mo muchbMeHHOMY ykaszanuio HaudanpHuka OAY JIIIO Camapckuii y4eOHBIA HEHTP
®TIC.

IV. IOJHOMOYMSI I'PYTIIBI KAIPOBOU 1 BOCIIUTATEJBHON
PABOTDBI

['pymnna B Ipeaenax cBoeld KOMIICTEHITHH:



- TIPOBOJIUT B YCTAHOBIIEHHOM IOPsJIKE, B COOTBETCTBUH ¢ IpadUKOM MPOBEPOK UIIH I10
MMUCEMEHHOMY YKa3aHHUIO HadaJIbHUKA Y4eOHOro [eHTpa IIPOBEPKU CTPYKTYPHBIX
o/ipas;jielieHuii yueOGHOTro LeHTpa [0 HallpaBlIeHUsAM paboThI;
- 3alpalIuBaeT U 0Jy4YaeT B yCTAHOBICHHOM MOPSIKE OT CTPYKTYPHBIX
o/IpasiesieHui yueOHOTOo LeHTpa UH(POPMALIUIO U CBEEHUS, HEOOXOAUMBIE JUIs
BBITIOJTHEHUS BO3JIO’KEHHBIX Ha HEro 3aJ1a4;

Ilepeduensb MODKHOCTHBIX JIHI] TPYTIEL onpeaensercs HadaubHukom @AY JITIO
Camapckuii yueOusii tientp OIIC.

1.

V. PYKOBOJCTBO I'PYIIIIbLI KAJIPOBOM 1 BOCIIUTATEJBHON
PABOTBI

['pymnry BO3IJIABISET HAYAIbHUK IPYIIIIBI KaIPOBOK M BOCIIUTATENIbHOM paboTEI
®AY IO Camapckuii yuebnslil nentp OIIC. HauanbHuK rpynibl KaJpoBOM 1
BOCITUTATEIBHOU paboThl yueOHOro LeHTpa OTBEYAET 3a NPABUIILHYIO
OpraHM3alHIoO TPYa, pacipeieieHie (yHKIMOHAIbHBIX 0043aHHOCTER MEXK LY
paboTHUKaMU, 00YYIEeHHE U BOCIIUTaHUE PAOOTHUKOB, COOJIIOIEHUE MU
TPYIOBOM JAMCIMIUIMHBL, CBOEBPEMEHHOE U Ka4eCTBEHHOE HCIIOJHEHHE
JTOKyMEHTOB, IIPUKa30B.

2. HavanpHuK rpymiisl KaJIpoBOi ¥ BOCIMTATENLHON paboThl yueOHOr0 IeHTpa

1,

PYKOBOIHT AE€ATCJIBHOCTBIO TPYIIILI B COOTBETCTBHUH € YTBCPIKACHHBIMH
Ha4dyaJIbHUKOM yqe6H0ro HEHTpPa OOJIKHOCTHBIMH 003aHHOCTSIMH.

IV. JUKBUJIALUSA 1 PEOPTAHU3ATIMS I'PYIIBI KAJPOBOH U
BOCIIUTATEJBHOU PABOTHBI

ITaTsl pa3pabarhiBatOTCs HA OCHOBE HOPMATHUBOB U JIMMUTOB IITATHON
YHCJIEHHOCTH, IPUMEPHBIX Mozelel, ycranoBieHHeIXx MUC Poceun u
yrBeprkatoTes HadyansHka @AY JII10 Camapcekuit yueOusiii nentp OIIC.

2. B mensax COBEPIICHCTBOBAHHA praBJIeH‘-IeCKOf;I JCATCIBHOCTH U HauboJee

OINTHMAaJIEHOH pacCTaHOBKHM PAaOOTHUKOB, C YUETOM CKIIALIBAOIEHCS CUTYalIUH,
HaYaJIbHUKOM IPYIIIbI KaIPOBOY U BOCIIUTATEIbHOM paboThl BHOCATCS
npeuiokenust HadanbHuKy @AY JI10 Camapckuit yueOnbiit nentp OIIC no
H3MEHEHHUIO IITaTHOU CTPYKTYPBHI.

HavanpHUK TpyInbl KaJpoBOH U BOCIIUTATEIbHOM paGOTB:j% /
DAY IO Camapexuii yuedbusiit uentp GIIC A.J1.BoponsHckast



